
Thomas Stevens
12 Winooski Street

Waterbury, VT 05676
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thomas.stevens5@gmail.com
tom@stevensvermont.com
www.stevensvermont.com

P R O F I L E
I am seeking employment that effectively uses my skills and allows me to make a meaningful contribution 
to my employer and my community.

S U M M A R Y
Collaborative Contributor:  Nonprofit, legislative and volunteer work shows ability to work independently 
and with others in varied work environments to promote short and long term success of organizations.  
Proactive in identifying needs and concerns of organization, and filling them to bring strength and 
stability to the organization or company. Conscientious in applying ethical practices to decision-making 
processes in support of organizational values

Communications Expertise:  Effective public speaker, with background in community service, issue 
advocacy, political and theatrical work; skilled in developing oral and written presentations that engage, 
educate, and inform. Developed promotional materials for local organizations, including newsletters, 
advertisements, brochures and informational material. 

Theatrical Expertise: Experienced performer and director, with expertise in Shakespeare and 
contemporary plays.  Recorded an audiobook (2008) and performed and directed in SLAMVermont, a 
evening of theater celebrating LGBT and ethnic diversity with work by Vermont writers (2010).

Technical Skills: Over 20 years of experience as copyeditor and proofreader with solid background in 
common office software, including Microsoft Office and Macintosh Pages. Facility to learn and master new 
software quickly.

E X P E R I E N C E
State Representative, State of Vermont        2008-Present
Elected to General Assembly in November 2008, re-elected 2010.  Representing Washington-Chittenden 1, 
made up of towns of Waterbury, Duxbury, Huntington and Buels Gore. Currently serving on General, 
Housing and Military Affairs Committee, with specialized emphases on affordable housing; veteran care; 
relations with the Abenaki nation; liquor, alcohol and lottery regulation; and labor law.

Communications Coordinator, Squash Valley Produce, Waterbury, Vt.         July 2011-December 2011

Managed new social media outreach program for retail produce store. Created website, and created written 
and photographic content for Facebook, weekly emails detailing specials and articles of interest and in-
store communications. Managed email database and monitored growth and impact of emails. Used low-
cost, high impact tools such as Vertical Response and WordPress to involve customers and vendors in 
Squash Valley Produce’s marketing and product choice. Represented Squash Valley Produce at events in 
community and across Vermont.



Education Director, Waterbury Congregational Church     2007-Present
Coordinate educational programs for children and adult congregants of local church. Develop appropriate 
lesson plans for various age ranges, concentrating primarily on youth. Responsible for coordinating 
teacher schedule for weekly lessons. Work with education committee and pastor to develop ongoing 
budget. Work with education and stewardship committees to develop yearly budget for education 
program. 

Executive Director, Vermont Alliance for Arts Education, Waterbury, Vermont  2008-2009
Reorganized small statewide non-profit arts education organization after previous longstanding ED left. 
Fundraised in order to design a systemic review of organization with support of board.  Coordinated with 
facilitator to lead review.  Reestablished annual arts education conference and redesigned website and 
other communications.  Shifted emphasis of program to increase direct advocacy with statewide and 
federal lawmakers. Program was directly affiliated with Kennedy Center for the Performing Arts.

Reader, “Open Season” by Archer Mayor       2008
The voice of Joe Gunther. Reader for audiobook version of Archer Mayor’s first installment of his Joe 
Gunther novels. Released September 2008.

Executive Director, Vermont Dictionary Project, Waterbury, Vermont   2002-2009
Founder and executive director of non-profit organization that distributed over 10,000 dictionaries to 
Vermont third-graders from 2002-9. VDP was based on and worked in conjunction with the Dictionary 
Project, based in South Carolina.  Program included outreach to schools statewide, coordination of 
distribution schedule, fund-raising, and establishment of civic connection with local service organizations 
and with individual donors

Production Coordinator, QuarryWorks Theater, Adamant, Vermont   2001-2006
Coordination of summer theater, managing auditions, casting, rehearsal scheduling, and cast 
communications for three separate theatrical productions, each with its own cast and crew. Year-round 
activities include writing articles for newsletter; managing schedule and communications for theater cast 
and crew; coordination of technical development, set and costume design for season; recruitment and 
casting of actors for season. Director:  “Measure for Measure,” “Twelfth Night,” “Moon for the Misbegotten”; 
“Alice in Wonderland,” “Johnny Tremain.”

Legal paralegal and proofreader, Corporate and litigation law, NY & Chicago  1985-1993
Assisted attorneys by organizing and coordinating large document production; provided research 
assistance and memoranda production; proofread and edited documents; blacklined (predigital) 
documents to show differences; coordinated archival of production documents for litigation cases;  
participated in on-site document production; trained new hires in proofreading skills and techniques.  
Revised drafts of documents from attorney’s masters via word processing.

C I V I C  E X P E R I E N C E
Chair, Waterbury Town Select Board        2006
Elected to Waterbury Select Board 2005.  Policy-setting position for a town with population of 5,300.  
Oversight includes working with municipal manager on budgets for town functions, including but not 
limited to highway and fire departments, capital improvement plans, recreation and library expenditures 
and all other functions incumbent upon elected town officials. Duties also include representing town in 
official capacity at meetings, conferences and while testifying on issues at the State House.

President, Waterbury Village Trustees       2003-2004 
Policy-setting position for village municipality within town of Waterbury with a population of 1500. Duties 
similar to above but limited to village-only functions, including police and fire departments.



Waterbury Merger Committees        2002, 2006 
Member of committees drafting plans of merger between Town and Village of Waterbury. Presented 
portions of plan during public meetings. Responsible for writing informational package for 2002 
Committee and member of communications committee of 2006 Committee.  

Chair, Waterbury Downtown Partnership       2005-2006  
Chaired working group formed to develop strategy and plan application for Downtown Designation.  
Liaised with Village Trustees, Planning Commission and Select Board to promote completion of 
application.  Researched requirements and needs for Downtown Designation application, presented to the 
board and village municipality and structured committee for application process. Wrote and edited 
application with members of committee. Hosted charettes and community discussions and led final 
presentation to Downtown Board. Downtown Designation granted to Waterbury on November 27, 2006.

Advisor, UVM Extension, Children, Family and Strong Communities Group  2003-2007
Attended biannual meetings to reflect and respond to policies set forth by UVM Extension programs with 
an emphasis on those that affect children and families, including but not limited to food preparation, 
homemaking skills and childhood nutrition.

Commentator, WNCS The Point, “That’s the Way I See It,” Montpelier, Vermont 2002-2005
Rotating commentator on regular radio program. Wrote and recorded commentaries twice monthly on 
current events for a local FM radio station. Series required technical and creative writing with an  
emphasis on time limitation and clarity of discussion.

Stay-at-home Parent         1994-2007
Primary caregiver for family during early to mid-childhood.

C O M M U N I T Y  S E R V I C E
Revitalizing Waterbury (vice president, secretary, board of directors)   2001-2007  
Served during period when restoration of local railroad station was the priority project and developed 
strategy for seeking Downtown Designation. Liaised with federal congressional delegation regarding 
potential funding sources, communications with rail companies, and village municipality in order to 
secure long-term lease for the railroad station project. Co-developed, wrote and edited Revival News & 
Notes in conjunction with capital campaign for railroad station redevelopment.

The Children’s Room (co-treasurer, board of directors), Waterbury, Vermont  1997-2001
The Children’s Room is a drop-in center for parents with children aged between 0-6. Re-organized books 
for small non-profit with co-treasurer; lowered costs relating to bookkeeping; organized large fundraiser 
(Barn Dance); rewrote informational brochure and redesigned logo with local graphic designer; and wrote 
grant requests.

E D U C AT I O N
Boston University College for the Arts, Boston, MA:  B.F.A., Theatre    1983

Bread Loaf Writer’s Conference, Ripton, VT      1994

Vermont Leadership Institute, Snelling Center for Government    2011

S K I L L S
Experienced on both Mac and PC in Word, as well as various layout and design programs, including 
Publisher and Pages; competent in Excel and Access; experienced in Vertical Response and Wordpress 
programs for social media, as well as Facebook; able to maintain electronic calendar in iCal and Google 
Calendar; expert Internet and search engine user with objective research abilities. 


